
How to Settle Pre-Auth via Portal

Go to www.online.valorpaytech.com and enter 
your login credentials.

Step 1

Navigate to Transactions tab.

Step 2



MERCHANT | PORTAL

Step 3
Locate the Pre-Auth transaction, select Vertical Ellipses,
followed by Capture Transaction.

Step 4
Verify the Amount, as well as the Customer’s Email, and
Customer’s Phone Number. Select Proceed to complete the 
transaction.


