Batch Settlement via Online Portal

Step 1

Go to www.online.valorpaytech.com and enter
your login credentials.
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Step 2

Navigate to Transactions tab.
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Step 3

Navigate to a Transaction within the Current Batch, select the
Vertical Ellipses followed by Open Batch.
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Step 4

MIDGEH \
R ®
EPI:2127224027 3 ey TSYS B
Amount: $25.00 Non Cash charge:$0.58 B View Receipt
E Open Batch
@ Void Transaction
EPI:2127224027
Amount: $10.00 . (123) 456-7890
VT-Invoice: 12345
& Open Ticket
EP1:2127224027 1 Convert to recurring payment
3 Transaction Log
Amount: $10.00
E Open Batch Al Y
s m

Select Action, followed by Batch Out. On the final prompt,
select YES.
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